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Welcome! 

 

 
 

 
 
 
 
 
 
 

 

Hi there and welcome to the October edition of my monthly newsletters
as the District Secretary of the Caribbean-Atlantic District. This month's
newsletter will discuss some Key Club matters that are associated with
this time of year, as well a Secretary's Secrets thats both interactive and
informative. So, let's jump right into it...



 

"Fall" House-KEY-ping  

    Even though in the Caribbean, we only have the wet & dry seasons, in North America it's well into the season  

of Autumn, also known Fall. And with Fall, each year there are two Key Club endeavours which are particularly 
highlighted: 

1. UNICEF Trick-Or-Treat Boxes  

2. The "Early Bird" Payment of Dues 

    As members of Key Club and, moreover, members of your club's board, I am confident that you already know 
the significance of both of these (if not, then I strongly advise that you ask your club treasurer, who will have 
information about them from the District Treasurer, or find the information yourself on keyclub.org). With the 
Trick-Or-Treat boxes, members are expected to go around collecting donations for Project Eliminate, to irradicate 
Maternal and Neonatal Tetanus, up until October 31st. Meanwhile, the date by which all dues should be paid in 
order for your club to receive the Early Bird Patch is November 1st. 

    In order to encourage your club's members to do their part in making both of these endeavours successful, you 
and your board can implement different incentives to boost your members involvement in these Fall Key Club 
matters. For example, the District is giving a prize to the club which collects all its members' dues and sends in 
the corresponding report to KCI first. Similar prizes can be used by your individual clubs to motivate your 
members. 

     Now, specifically for Club Secretaries, remember that you have a part to play, in keeping track of all Key Club 
records. Therefore, even though all affairs with monies are dealt with by the Club Treasurers, you will have to 
make sure to have a copy of the document with the names of all club members who have paid dues, as well as 
keep track of the service hours members would have gained through volunteering to walk around with the 
Trick-Or-Treat boxes (N.B.* From past personal experience, service hours for this initiative have been calculated 
using the amount of money each member acquired. For example, each $5 collected can be equated to one service 
hour.) 

P.s: Sorry for the pun in this section's title but I really couldn't resist ;D 

 



 

 
Secretary's Secrets 

Connect the Duty 

If you were one of the secretaries who attended the OTC for Divisions 2 & 3, then you'll be familiar with  

this game. If not, then don't worry, it's really quite simple. The objective of this activity is to connect each 
duty of a club secretary with the corresponding tool. Round 2 (which will connect the duties with the 
corresponding board member) will come in next month's newsletter, so make sure to know your stuff by 
then. Have fun! 

 
Round One  

Duties of Club Secretaries Tools 

1. Be prompt, neat, organised and efficient 

a)  Notebook 

2. Keep all club materials organised and on file. 

 



 

b) Spreadsheet Document 

3. Maintain membership roster and officer roster. 

c) Email 

4. Take club and board meetings. 

d)  Planner 

5. Coordinate club correspondence 

 



 

e) Accordion Folder  

 

Courtney's Corny Corner 

Ques: Why didn't the skeleton cross the roads? 

Ans: Because he didn't have the guts! 

 

Reminders 

 
● In order for your club to acquire the Early Bird Patch, Club Membership Dues must  

be submitted to KCI by the 1st of November (alittle over one week)  

 
● Kiwanis One Day is only five days away!! 

 
● For those participating clubs, please remember that fundraising for the Governor's 

Project ends on November 15th so make sure to do as many fundraisers for "The 
Wishlist" between now and then. 

 

 



 

● Also, please encourage your club members to nominate individuals who they believe 
are deserving of having their wish granted through this project 

 
● Finally, Key Club Week is fast approaching, so make sure to work with you club 

board members to plan the details and logistics of the activities for each day 

 
(Re: Don't forget to pass on any relevant reminders or notices to the rest of your club at club 

meetings/through social media) 

 
Farewell 

 
Well...that's all for now folks! I hope you all enjoyed this newsletter and can take away at least one useful 

piece of information. See you next month.  

 
 

Yours In Service, 

Courtney Nurse 

District Secretary 

Caribbean-Atlatic District 

Key Club International 

Cell: +1(246) 829-8920 

Email: courtneyncad@gmail.com 

 


