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Introducing Me 
I know that you guys already know me but these are 
some fun facts.
 My name is Matthew Weatherhead and I am 16 years 

old and this year I will be serving you as the 2017-2018 
Caribbean-Atlantic District Assistant Secretary-
Treasurer.

I am a student of Harrison College in the beautiful 
island of Barbados.

I am a member of the Harrison College Key Club and 
I have been in Kiwani organizations from the age of 9.

I play many instruments including the clarinet, flute, 
guitar and steelpan 🎧 🎼 .

My favourite pastime is watching Netflix whilst 
researching rare medical conditions😂 .
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My Goals This Year 
As I now serve on the District Board I have a number of goals that I would 
like to complete. I would your support on achieving these goals. My goals 
are as follows.

• I am starting a WhatsApp chat for the club 
secretaries and club treasurers so that I can 

keep in constant contact with them. I therefore 
am collecting numbers of club officers and I 

should have the chat up and running by the end 
of this month.

• I am planning on holding a mini 
training session in August for the 

elected club secretaries and treasurers. 
I will keep you updated as I plan this 

session.
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• I plan on assisting in any way possible 
the club treasurer in keeping the club 
financial statuses in check and to help 
in the budget planning in the District.

• Lastly I plan on assisting the Secretary in 
her duties such as taking minutes of 

District Board meetings and forming club 
directories.
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Announcement of Matthew’s Momentous 
Mentions to the District Board 

In my June quarterly email I announced to the club secretaries and 
treasurers an award scheme that I am starting which will come into effect in 
a couple of months. This scheme seeks to award outstanding secretaries 
and treasurers in the District based on the following:

• General effectiveness and productivity
• Completion of monthly duties
• Participation in service projects
• General contribution to the organization of the club

I really would like the Lt. Governors’ support in this initiative as you guys 
are the bridge between the clubs and the District. I will keep you posted on 
the specificities of this project
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Time Management Tips Pt.1 

Here are 5 helpful tips for managing your time. Another five will be in the 
next monthly newsletter:

1 Carry a schedule and record all your thoughts, conversations and 
activities for a week. This will help you understand how much you can 
get done during the course of a day and where your precious 
moments are going. You'll see how much time is actually spent 
producing results and how much time is wasted on unproductive 
thoughts, conversations and actions.

2 Any activity or conversation that's important to your success should 
have a time assigned to it. To-do lists get longer and longer to the 
point where they're unworkable. Appointment books work. Schedule 
appointments with yourself and create time blocks for high-priority 
thoughts, conversations, and actions. Schedule when they will begin 
and end. Have the discipline to keep these appointments.

3 Plan to spend at least 50 percent of your time engaged in the 
thoughts, activities and conversations that produce most of your 
results.

4 Schedule time for interruptions. Plan time to be pulled away from 
what you're doing. Take, for instance, the concept of having "office 
hours." Isn't "office hours" another way of saying "planned 
interruptions?"

5 Take the first 30 minutes of every day to plan your day. Don't start 
your day until you complete your time plan. The most important time 
of your day is the time you schedule to schedule time.
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Conclusion 
Thank you for reading and have a great summer😁

Yours in service,
Matthew Weatherhead
Caribbean-Atlantic District Assistant Secretary Treasurer
(c): (246) 287-9907
Email: weamaaw@hotmail
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