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Welcome 

Hello and welcome to the August Edition of 

my newsletter, Once again, I am Michelle 

Nurse, your District Treasurer for this Key Club 

year. As you may have noticed, this 

newsletter has a Back-To-School theme 

because for some if not all of us, it’s that time 

of year. Summer was fun but as it draws to an 

end, it’s time to get back into work mode. 

In this edition, which features a message from 

our Governor, Chantal Corbin, not only will 

you find out exactly what is expected from 

you as a Club Treasurer, but you will also 

learn more about dues, being prepared and 

fundraising.  

 

Quote: 

“We are the team with the biggest 

heart, best preparation, deepest 

passion, strongest togetherness and 

will to succeed! This day of 

productivity is ours! Let’s create and 

capture greatness!” 

- Ty Howard 
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CAD Club Treasurers 

Hello! I wish that everyone is having an enjoyable return to school or a fun filled remainder of summer. Either way, I urge you all to 

continue working to achieve all of your goals. Hardships and failures are inevitable and so you cannot let them demotivate you. 

When they do happen, don't avoid the issue but rather delve into the matter and reflect upon why and how it happened. It may 

seem painstaking initially but it will assure you don't repeat the mistake again. We all have friends and family to support us when 

we can't support ourselves so ensure you all appreciate them and do the same when the tables are turned. 

Quickly approaching is the period for payment of dues. A hassle for clubs and especially the treasurers each year. Devise a plan 

and work with Michelle to ensure that your clubs have the best chance of making that early bird dues payment and having all 

members pay dues. 

My suggestion would be to briefly explain at a club meeting the importance of dues as explained in a previous newsletter. Then 

they will feel more willing to pay the dues. Not to worry, the District will do our best to promote the special incentive we have in 

mind for clubs that pay the early bird patch ;). 

Lastly, hopefully the Presidents have enlightened you all regarding your roles in the execution of the Governor's Project; if not you 

should contact them. Fundraising is the activity that determines this projects success or failure and I'm sure we wouldn't want to 

fail as it relates to helping others. I urge you to work tirelessly with your club boards, Michelle and myself to ensure we reach our 

targets and grant wishes to deserving individuals in the islands making up the CAD. 

As always, if you have any questions or if you simply want to contact me, let Michelle know and she'll be glad to help. 

Until next time! 

Yours in Service and Friendship, 

 

Chantal Corbin 

District Governor 

Caribbean Atlantic District 

Key Club International 

 

 

Message From Your Governor 
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How You Will Serve Your Club 

In Key Club, the Club Treasurer plays an integral 

role in ensuring that his/her club’s finances are in 

order. In addition to being honest, the club 

treasurer should have a keen eye when it comes 

to detail. This year as club treasurer, you will be 

serving your club in many ways: 

 You will be controlling your club’s money as 

well as its collection and distribution. This 

includes all money from club projects 

whether it is a large scale event or a small 

fundraiser. 

 You are responsible for depositing club funds 

as well as keeping track of bank statements. 

You should be ready to give an accurate 

and up to date financial report whenever 

requested. 

 All business should be transacted through a 

bank/school account. As each school is 

different, it is important that you understand 

both school and club policies in terms of 

financial accounts linked to school 

organisations. Remember to seek advice 

from your faculty advisor on all financial 

matters. 

 As treasurer, you are also tasked with collecting 

dues from all members (both new and existing) 

in your club. In coordination with your faculty 

advisor and club secretary, you are to update 

the membership roster at www.keyclub.org 

and forward monies, dues invoice and the 

membership form to the Key Club International 

Office. You are also to bill members for unpaid 

dues. 

 You are to attend all club meetings and club 

officer training conferences with the lieutenant 

governor (please be reminded that OTC for 

divisions 2 and 3 will be on September 5th). You 

should also inform the club and Kiwanis sponsor 

of strengths and weaknesses in terms of the 

club’s finances. 

 Prepare the budget and present to the board 

for approval. The budget is a regulating factor 

for club activities and its success is dependent 

upon fundraising as activities cannot be 

carried out without incurring loss if the amount 

planned in the budget is not raised.   

 You will be responsible for managing club 

accounts, with the help of your faculty advisor. 

Head to ‘www.keyclub.org>Lead > Become A 

Leader > Lead at the Club Level > Club 

treasurer’ for further information. 
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 You are also to maintain accurate and up to date 

financial records. Keep all receipts. When tracking 

transactions, you should record the income, 

expenses, balance, date and a description. Take a 

look at the below example: 

 

 At the end of the Key Club year, work with the 

treasurer-elect and help him/her prepare to take 

over your duties in the following year. Also, be sure 

to receive all financial records, receipts, files and 

training from the immediate past treasurer of your 

club. 

For further information and details on executing your 

role as club treasurer, visit to ‘www.keyclub.org>Lead > 

Become A Leader > Lead at the Club Level > Club 

treasurer’ or copy and paste the following link: 

http://www.keyclub.org/Leadership/bal/leadclub/club

treasurer.aspx 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Dos and Don’ts 

 

 

DO DON’T 

Feel comfortable working 

with the board 

Consider your thoughts and 

opinions only 

Be honest ‘Borrow’ funds from the club 

account for your own use 

Deposit money as quickly as 

possible 

Carry money around for 

weeks 

Be methodical Be negligent 

Keep clear records so it 

would be easy for your 

successor to take over 

Keep all information in one 

place i.e. without a backup 
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What Do Dues Do? – Part 2 

In the July edition of my newsletter, I highlighted 

some of the aspects of Key Club which dues go 

toward, but there are a few more. Not only do 

dues go towards the Youth Opportunity Fund, the 

Key Club magazine, resources, websites, 

administration, convention planning and 

insurance, but they also: 

 Go towards officer training materials and 

planning calendars which are sent to clubs in 

the spring 

 Support districts and divisions to provide 

officer and advisor resources as well as 

member training 

 Support general mailings to clubs and 

advisors 

 Aid in providing marketing and promotional 

materials for member recruitment (available 

in the Key Club store) 

 Fund club and district awards 

 Support scholarship programs for Key 

Clubbers 

Now that you know the importance of dues, be 

sure to remind your clubs of dues collection at 

your first Key Club meeting of the term. 

Beginning of dues collection – 

October 1st 

**Early Bird Deadline – November 1st 

(please make a special effort to meet 

this deadline) 

Regular Deadline – December 1st 

Unpaid Club Suspension – February 1st  

 

 
**NB: This year, in an effort to increase the 

number of early bird patches we receive 

as a district, the first club to pay dues 

(before the early bird deadline) will be 

receiving not 1 but 2 special prizes. Hint: 

 

Look out for more information on this in a 

bulletin to be published in the near future. 
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Treasurer’s Tip – Be Prepared 

 
Preparation and proper planning is key in almost 

everything we do not only as students, but as Key 

Clubbers. While there are some things which may 

happen unexpectedly and we therefore cannot 

prepare for them, preparation often leads to 

success. Here are 3 simple tips for being prepared: 

1) Plan well in advance – When planning events 

or fundraisers, be sure to being planning well 

in advance and ensure that everyone is on 

board with the plan. Do not wait until the day 

of or before an event to realise something 

crucial is missing, Making a checklist is also 

useful. 

2) Do not overthink – I myself often waste time 

overthinking and imaging worst case 

scenarios (which never even happen). So 

although it is a good practice to consider 

where things can go wrong, do not dwell on 

the near impossible as this time can be spent 

focusing on how to properly execute the 

event. 

3) Make an effort – As I said in a previous 

newsletter, planning without putting in effort is 

useless. As Steve Owens, a consultant said, 

“Instead of going crazy when the pattern 

looks bad and going to sleep when the 

pattern looks favorable. Steadily and logically 

prepare…”. 

 

FUNdraising 

This month’s fundraising ideas are: 

• Karaoke competition – This can be hosted at 

your school and may have a theme (e.g. 

Christmas/Valentine’s day). You can charge 

students to enter and also to watch. Ensure 

that the prize is attractive as this will 

encourage more students to enter. To 

attract even more students, you can ask 

teachers to participate. 

• Holiday sale – Your club can sell holiday 

related merchandise which students can 

purchase as gifts. Seek as many donations 

and sponsorships as possible to reduce 

expenditure. Consider what students would 

like and can afford (e.g. $1.50 US pen vs. $30 

US pillow) 

In addition, with the approach of the Wish List, 

which is this year’s Governor’s project, 

fundraising must be done. Be sure to ask your 

club’s president about this project for more 

information. I will be releasing a bulletin in the 

near future. It will include details about the 

Wish List, specifically the fundraising aspect of 

it. 
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Notices 

➢ If you have not yet sent me documents 

related to club finances please do so by 

August 31st. Remember I am here to help 

you if you are experiencing any difficulties. 

➢ I will be sending out a bulletin before the 

end of the month so be on the lookout for 

that. Although it will contain information 

about dues collection, the main focus will be 

the upcoming Governor’s project, the Wish 

List. If you have any questions regarding the 

project, feel free to contact me, your club 

president or our governor Chantal Corbin 

(chantalcorbincad@gmail.com). 

 

 

Contact Information 

Random Fun Fact 

According to a 2009 study conducted in Paris, the 

participants’ brains actually worked at half 

capacity when they were asked to multitask. 

When multitasking, it typically takes the brain twice 

as long to complete an assignment or task, and 

your error rate goes up by 50%. 

And that concludes the back to school edition of 

my newsletter. Enjoy the rest of your summer and 

return to school with a rejuvenated mind. If school 

has already started for you I wish you all the best. If 

you have any comments queries or suggestions, feel 

free to contact me at any time. 

Michelle Nurse 

District Treasurer 

Caribbean-Atlantic District 

Email: michellenursecad@gmail.com 

Cell: (246) 237-5825 
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